
Statutory Committee

Pupil Discipline Committee 

Membership
the Pupil Discipline Committee shall consist of 3 members of the governing body, but shall not include the Headteacher or a non-governor (with named reserves).

Quorum
the quorum shall be three members of the committee, using named reserves in order.

Meetings
meetings shall be convened on receiving notice of an exclusion from the Head teacher.  The Governing Body:

a
must, in the case of a fixed period exclusion of more than 5, but not more than 15 school days in one term (which does not bring the pupil’s total number of days of exclusion to more than 15 days in one term), convene a meeting between the 6th and 50th school day after receiving notice of the exclusion, to consider the exclusion, but only if the parent requests such a meeting.
b
must, in the case of a permanent exclusion, or a fixed period exclusion of more than 15 days in one term, (or which brings the pupil’s total number of days of exclusion to more than 15 days in one term) convene a meeting between the 6th and 15th school day after the date of receipt of notice to consider the exclusion.  If a pupil’s total number of days of fixed period exclusion exceeds 15 days in any one term, any subsequent fixed period exclusion(s) of the pupil in the same term would again trigger the governing body’s duty to consider the circumstances of the exclusion.

c
must invite the parent, Head teacher and LA officer to the meeting at a time and place convenient to all parties (but in compliance with the relevant statutory time limits).

d
should ask for any written statements (including witness statements) in advance of the meeting.

e
should circulate in advance any written statements (including witness statements) in advance of the meeting.

Note:  the legislation deems a lunchtime exclusion to be a fixed period exclusion equivalent to a half school day.  This should be taken into account for the purposes of a and b above.  For example, if a pupil were to be excluded at lunchtime for 15 days in the same term, a above would apply.

Terms of reference  (the following terms are suggested)

A)
To review fixed term exclusions of which exceed five days but not more than 15 days in any one term of requested or when the pupil would lose the opportunity to take a public examination with a view to determining whether to set an earlier date for the pupil’s return to school.

B)
To review all permanent exclusions

The function of the Disciplinary Committee

The committee should ascertain:

1 The facts of the case establishing whether the pupil was guilty of the behaviour for which he/she was excluded.

2 That exclusion was an appropriate response to the behaviour.

3 If the exclusion is for a fixed period, whether an earlier date should be specified for reinstatement.

The Disciplinary Committee of the Governing Body is responsible for ensuring that the meetings are conducted properly and fairly.  They should be guided by the rules of natural justice.  Any suggestion that a member of the committee has an interest in the outcome or has formed a view of the exclusion before considering all the evidence is likely to invalidate the proceedings and may lead to legal action being taken against the governing body.

The Disciplinary Committee should remember that the Head teacher and the parent appear before them as equal parties.  Neither should be given or appear to be given more favourable treatment.  They should enter the appeal hearing together and leave together.
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